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KEY AREAS OF THE
MEDWAY CAMPUS
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KEY AREAS OF THE
MEDWAY CAMPUS

JOB SHOP & STUDENT HUB

Student Hub-
Student Engagement Officers

Cash Machine
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KEY AREAS OF THE
MEDWAY CAMPUS

Head towards central block before the
barriers on the right hand side you wiill
. find the refectory.

UNITED KITCHEN

TODAY'S MENU & POP-UP

)
HcLeods

Hair and beauty appointments
available. Just pop in and ask.

Book a meal in our restaurant.
Students complete work experience in
here also.
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WHAT WILL MY ID
BADGE LOOK LIKE?

HOW DO | USE THIS TO GET
INTO COLLEGE?

.......

PLACE YOUR ID BADGE ON THE WHITE AREA FOR THE BARRIERS TO OPEN
T T

\

T
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HOW DO I READ MY OTHER AREAS OF
TIMETABLE THE COLLEGE
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000114690
Dip Creative Techniques L2 Award
C2-05 (40)

Holland A (40) E2 05 2

05

East block
Level 2
Room

The course name or lesson title

The location and room:

C=Centre Block 2=Level2 05=room number
Tutors name




MEDWAY CAMPUS
SITE PLAN
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MEDWAY CAMPUS
SITE PLAN

SECOND FLOOR THIRD FLOOR

N~ N~ N~

. S < o
o o
(&) (&)

www.midkent.ac.uk 11



124
il
1
i

qhm_- T

1410
ﬂm.w_oz_ﬁ

MEDWAY CAMPUS
SITE PLAN
FOURTH FLOOR

LB

12 THE STUDENTS GUIDE TO THE MEDWAY CAMPUS



WHATDOIDOIFTHETUTOR
DOES NOT COME TO MY CL.ASS?

1. Check your timetable is still current, you can do this at
the student’s information screen there are 3 at Medway.
One, is on the ground floor East block by the printer, two, is
just going through to Centre block also ground floor. Three,
Centre block L3.

2. If a tutor has not arrived you must ask a member of
curriculum or support to help you. Or you can knock on the
staff room door. Or ask someone with a walkie-talkie.
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STUDENT INFORMATION
SCREENS

SCAN YOUR 1D BADGE HERE

SCAN YOUR
STUDENT
ID BADGE

HERE

e

OPENS UP TO LOOK LIKE THIS...

You will find your timetable, books you have borrowed
form the library and any exams with dates times and room
numbers.

www.midkent.ac.uk



THE FIRE ALARM WHO CAN I ASK FOR HELP?

ANYONE WITH A WALKIE TALKIE

This will sound similar to the alarm at school. The rules are the
same leave the class with your tutor who will guide you to the
main car park

There you will be shown where to wait as there are several
places to wait. One point for East, West and central.

) b
T T T M T e R e T R e

OR THE STAFF ROOM FOR YOUR AREA.
YOU WILL BE SHOWN ON YOUR INDUCTION DAY WHERE THIS IS.
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HELP I°VE FORGOTTEN
MY ID BADGE!

Not to worry if it is your first time, ask at reception for a
student day pass. You MUST hand this back in and can

only borrow one a term or you will have to pay £3.00 the "
following day. ‘Q o
STUDEN":‘rge

Lay,
a o,
743029 933ke

If you have lost your badge you can buy another the cost gy E
is £3.00. This cost could change in the future. \\\\Wﬁ

HELP WITHFINANCES

You can apply for a bursary if your household income is
below a certain threshold. Please ask at the finance desk
in the lobby Main reception for more information and to
collect a form. Again this is from main reception.

STUDENT
FINANCE |

X

- |.‘!.\\.l\.l_““_\“_\‘\\“‘\"1“'\'\

s - QLARRR RS G AN
T i

THIS SIDE OF RECEPTION IS
FINANCE. YOU CAN PAY FOR
TRIPS, NEW ID BADGE AND ASK
FOR A BURSARY FORMS HERE.
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ADDITIONAL LEARNING
SUPPORT (ALS)

If you need additional help in class then in each area there are members of staff
who can help you, if you have been assessed by a Learning Support Practitioner.
You would have ticked a box confirming you have a learning difficulty on your
online application.

Transition

If additional support is needed we can offer a phased transition this can be
organised via your school. We will discuss your individual needs with you and
your school. Once you are at college we can continue to offer some support
along with SEMH (Social Emotional Mental Health). 1:1 personalised therapies
CBT or counselling Also access our mental health and wellbeing page through
Moodle on student support.

English & Math’s HUB can offer extra support as well.

Safeguarding and Welfare officers are always on hand, and can be found in
W 1-13 Along with counsellors. You can pop in and ask for a self referral
alternatively thorough your personal tutor or lecturer.

Student Engagement Officers
If you need to speak someone in confidence you can find a Student Engagement
Officer just after reception in the pavilion

www.midkent.ac.uk 19



SEXUAL HEALTH CLINIC

Every Monday and Friday during term time.

11-30-14:00 in Opposite the theatre LB3G -03

Clinics offer a free and confidential service to everyone regardless of age, gender
or sexual orientation.

LBGT + Spectrum
A confidential support group for lesbian, gay, bisexual, transgender and
guestioning students. Just ask at the student engagement HUB in the Pavilion

We recognise that for many of our staff and students, faith is an integral part of
their working and college life. We have multi-faith prayer room at Medway East
Block

There are lots of ways to have a voice at MKC you could be a student rep in
student voice. We even have a student who attends our governors meetings.

DRUG AND ALCOHOL ADVICE-
MEDWAY

Please see the student engagement officer/welfare
team in room W113 in the pavilion for a 1:1 meeting .
Delivery partner: Open Road

your journey to recovery

SOCIAL ZONES

These can be found on West 1 and East 2.

Each social zone is different so you can relax and
meet friends and chill out during your break times.
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LIBRARY TIMES AND
WHAT THEY PROVIDE

LRC East 3rd Floor
Monday - Thursday 08:30-16:30
Friday 08:30-16:00

We have 34 PC's and 25 Laptops you can book to use.
Bricklaying, Construction, Carpentry & Joinery, Electrical, Engineering, Painting &

Decorating, Plumbing. Access Courses, Beauty, Business, Computing & IT, English
& Maths, Hair & Beauty, Fiction Hospitality & Catering, Psychology, Sociology.

LRC West 3rd Floor
Monday - Thursday 08:30-16:30
Friday 08:30-16:00

We have 35 PC's, 42 laptops and 5 MAC's you can book to use.
Animal Management, Art & Design, Childcare, ESOL Foundation Learning,

Graphic De-sign, Health & Social Care, Media, Music, Performing Arts,
Photography, Public Services,

www.midkent.ac.uk 21



LIBRARY THINGS
TO KNOW:

Colour printing: 20p an A4 sheet.

Black and white printing: 2p a sheet.
Laminating for students: 60p for A4, 80p for A3.
We must do the laminating for you.

The Apple Macs in LRC West at Medway are owned by the media department,
which is why only media and graphic design students are allowed to use them.
Coloured Overlays: Coloured sheets of see-through plastic to help some people
see text better when reading. They will behind the staff desks in each LRC,
available upon request

You can sit and work in any library, and you can use the laptops or desktops in
the library if they are free.

You can charge your phone or tablet in the library.

You can get help from the library staff if you are looking for a book or trying to
find information online.

You can also ask the library staff if you can borrow a laptop to use in class or away
from the library. A laptop loan lasts for 3 hours. The laptop must be returned to
the same place you borrowed it from.

You cannot eat in the library.
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LOGGINGONTOA
COLLEGE COMPUTER

The first time you use a college computer you will need to set up your login
details.

On the bottom left corner of the screen there should be an option called ‘Other
User'. Click on that.

Next you will see a place to type in your username and password.

The very first time you log in, and no other time, you will be given a one off log in
name for both username and password.

This will bring up a purple screen where you can set up your new log in details.

On the purple screen you will need to confirm a few details about yourself,
including your student ID number and your date of birth.

Next you will see an orange screen, this will include your name and photo. You
will need to confirm your details on this screen.

You will be given a password that will start with 3 letters, then and exclamation
mark and then some numbers.

From now on when you want to log in to a college computer you will use your
student ID number as your username and this password, so make a note of the
password and keep it safe!

Don’t worry, college staff can give you a new password if you forget it.

www.midkent.ac.uk 23



HOW TO PRINTFROMA
COLLEGE COMPUTER |

When you want to print a document or
piece of work using a college computer
you will normally need to take the
mouse to the top left hand corner and
click on File and then Print.

Paste
- % Format Painter

. Clipboard Pl
Photocopiers are located on all floors.

WHEN YOU HAVE
BEEN THROUGH ALL THE OPTIONS
SHOWN HERE AND ARE HAPPY WITH
YOUR CHOICES, CLICK ON THIS PRINT
BUTTON AT THE TOP.

CHECK THE
NUMBER OF COPIES
THAT YOU WANT
TO PRINT.

Copies of print job: | 1

Printer

MAKE SURE THE
DOCUMENT IS GOING
TO A PRINTER IN
MEDWAY.

g, Pelechray -PTINDER 00 £ BRI
R - emrie T Choaci At Mot

Settings

||=D Print All Pages -

Print the entire publication

Pages: [1-25

Account Elj Booklet, side-fold -

Options D Ad (210 % 297 rmm)

21x29.7em CHOOSE IF YOU WANT

TO PRINT ON BOTH
SIDES OR JUST ONE
SIDE OF THE PAPER.

Print on Both Sides
Flip sheets on long edge

Composite RGE
Print as RGE color publication.

| Save settings with publication

CHECK TO SEE IF ITS GOING
TO PRINT IN COLOUR OR
BLACK & WHITE. COLOUR A4
COSTS 20P BUT BLACK &
WHITE ONLY COSTS 2P.
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WHAT WILL MY COMPUTER
LOGIN PAGE LOOK LIKE?

When you first log in your PC screen will look similar to this.

Once logged on your home page will look like this. We are focusing on the top 3
icons Moodle, OneDrive and student portal

IMPORTANT
READ-ME

www.midkent.ac.uk 25



ICONS ON YOUR PC SCREEN

This Student Portal

image will take you to this
screen below from here
you can access everything
you will need. You can
even put money on your
ID card. Just ask your
personal tutor to help you.

MELC Facebook n
Another of our lucky students | 'ﬂ::l &
won the oppartunity to be the i Al OneDriVe

17th man at Gillingham Foatball Club FC
foothall cub.&hellip;
aday ago

ONEDRIVE NO
ACCESSIBL

Our hop is holding & Pro- ﬁ AS YOUR N: DR

gre air for cur students ﬁo Save files directly to

LRty Fiay batsrean 1Ly U OneDrive from any software,
in our Medway Campus Pavil-

Moodle Courses Library

Student Union Feed

ollecting their GCSE results today!!

Timetables EYOD Printing Cashiess Top-ups | OneDrive
G‘
& Jig r | 7
y o of MKCSU? MidKent Colleg | |
ot i L 1l L

ECCENTIALS. YOUR PPD
TUTOR WILL INTRODUCE
YOU TO THIS.

PROPORTAL
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Once your tutor has enrolled you on the right course
your screen for each course will look similar to this.

MIDKENTI MY PT ALL COURSES STUDENT SUPPORT PAGE - ADDITIONAL LINKS ~  TANDLA

GCSE English Helen Thompson

Home / My courses / Engiish and Maths /| GCSE / Staff / GCSE English Helen Thompson

General
‘,_ Announcements

Wh 5th March Wb 12th March Wh 19th March

AQA/

www.aqa.org.uk

Wb 26 March Easter Workshops Wh 16 April Wh 23 April

‘f
@_. ¥ .

EASTER
GESE ENGLISH

Wh N Arnril Wh 7 Maw Wh 14 Mav Wh 21 Mawv

Each tile will open to reveal any course work you are currently working on.
Your tutor will show you how to use this.

www.midkent.ac.uk 27



NOW LETS LOOK USING EMAIL
AT ONEDRIVE OneDrive

B @ % i @ N E3

OneDrive Aahara MKC Portal
{Midkent/) (My Day)

OneDrive [ EL T Email MK > Portal
(Midkent, " My Day)

P @hewv 3 Markalizeresd Your opening page will look similar.
OneDrive can be accessed anywhere R bo . You may have 1-2 emails already from
- with your personal login. This is what Curr o | - Hi the administrators at college.
— e e . the home page looks like. R — phokiil-oIDTDOTNY

You have successfully submitted t.

.......

Mail Impersonator

0
. PraSolutions
° testing-mis our i
° GesE inghsn Des have suoessfully submitted t o V
[\

Two weeks ago

™iend W Aiach Probect  Discaed  oee
30/04/2018

2 Discover
Mail Impersonator (=]
This i your Tumitin Digital Receipt

Mail Impersonator

This i your Turritin Digital Receipt

OneDrive can be accessed P Send a new email
anywhere with your | = S ' i from here.

personal login. This is what .
the home page looks like. e

Find who you are sending it to here. m i

Start to type the persons name a list of
possible choices will come up choose
the one you want.

&

P send B Attach Protect Discard  ses

L2 Search everything + New T Upload o Flow ~ 42 Sync Ta
. A A B I L M~ A i ¥ ¥ = R W Mo e - s Ce
Files
) EEE oo I - - T T
Files
[ Name 1 Modified Madified By File Size Sharing

Recent Dear Marge,
Shared Bl Classroom Sha gust 31, 2016 "
e Thanks so much for the lovely chocolate cake | cannot walt to catch up with you next week.
Re: ol sh ith £ S red

¥ Bf Shared with Everyone = sally|

Drag files hese to upload

You can also attach
a document and ! N\
then send it.
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PROMONITOR/PROPORTAL

. Printing Cradits g ﬁ
S0

OneDrive Mahara MKC Portal Librar, Pro Monitor

{h..Ii,;jker,t_,«'] I:M'_f Da},} ;‘;f;&sa Balance

- 8T I MKC Portal - ey | B ProMoritor Login x Proportal is your guide to
college, everything from your
attendance to your assignment
grades are found here.

When you click on this page you

promon?tor will be prompted to use your

college logon ID.

Welcome to ProMonitor

T —

Enter Password: | ]

L Remember me

Login

This is your home screen once you have logged on.

This is what all the boxes

propo'rtol s v A Ruons mean.
Jordan D ﬂ
H 95-100% Overall Attendance 2

50-95% Overall Attendance

85-90% Overall Attendance
< 85% Overal Attandance

Vicky Jones | ABo

|
Jordan D ﬂ Set Layout For All  Add Controls  Reset

Notice Board Attendance & Punctuality

B Attendance © Punctuality

S s

No Records

Mare _

No Records

Upcoming Smart Targets
More..,

No Records

# welcome to ProPortal

More.. Academic Information

@ GCSE English for AS students

Projected: 54
Upcoming Meatings X - Target: 60
" b
FT Diff:-6 2

MNo Records

More.. @ GCSE English for full time vocational students

Verbal Warning Given L All work submitted on time W
- — §5-100% Punchuslity | P - el
15t Written Warning Given 1 R ] 1-2 pieces of work overdue (...
Einal iritten Warming Given i i More than 2 pieces of wark ov... T
Formal Disciplinary Proceeding... I3
a < 85% Punctuality P
95-100% combmed attendanc...
Mo Hours Listad E
— 90-85% combined attendance... [{]
Hours Listed but 36 hours not ... [_.‘J 85-90% > Y
36 Hours Complated m
«B5% combined attendance i... m
Wicky fones | Absat
‘ propoftol Wi e N Baparn  Indarmabin +  LnimerDLP > Suppart +  Haslags Aad Commants +  Miarsllinesis

pee— 63% 90% <@ ATTENDANCE AND PUNCTUALITY

Hi Wi

Lipsganinng Seiart Targets
Hi Mo

CAUSE FOR CONCERN/CELEBRATION
AND GENERAL COMMENTS

GRADE TRACKING

.....

propartal 14715 v ! Reports Information » Learner ILP ~ Support ~ Meetings And Comments =  Miscellaneous|
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pfoportol e e e L e e e

Jordan D ﬁ

WORK THAT IC DUE S0ON |

e ]
TARGETS THATARE | . -
DUE FOR COMPLETION |~~~ -
MEETINGS SCHEDULED WITH TUTORG === -
EE

Compass Computer emtamy Lid. ||mm:nmi
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Iyl myday

Download the MyDay app from Google play store or the App store ISO

ANDROID APP ON #_ Download on the
P> Google play i @ App Store

EDUROAM
FREE COLLEGE WIFI

Each tile will help you at
college.

OneDirive all your work in the
cloud.

Cashless top up- put money

@
I tudent ID d
zicr:;reyon your studen e “roam

Attendance and achievements
on your course as well as
information here and here.

OneDrive.

propgirtal

Find you up to date timetable
here.

aa

Balance. E | Cashless Top-ups.

£0.00

Print

Emails here
Vouchers and student discount

here @
e,

BYOD Printing.

L_J

Timetables

Student
Welfare

Safe Guarding No
01634 383567

Medway - W1-13
Maidstona - MG-05

i Mail.
‘Student Youchers

Unauthorised

nu. Click here to grant

- Mational union of students PN CET R TR (¢ 113

WstudentBeans mailbox

&Minds
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